United Way of Greater Houston

Sample Employee Meeting Agenda
Entertainment before the Meeting Begins
10-15 minutes

Welcome from Company Campaign Leader
2-3 minutes
United Way Representative Shares United Way Message
5 minutes
Show United Way Campaign Video
8 minutes
Feature a United Way Agency Speaker 
10 minutes
Remarks from CEO or Senior Management
5 minutes
Company Campaign Leader Gives Closing Remarks and Q & A
5 minutes
Total Meeting Time 
45-60 minutes

